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A business writing workshop will be offered during the summer school pre-session, June 
13-17, at the University of Montana in Missoula. 
The workshop, offered for three undergraduate credits by the UM School of Business 
Administration, will be taught by Mary Ellen Campbell, instructor in management at UM. 
The workshop will focus on the fundamentals of writing effective business letters 
and reports. Course instruction will include how to organize and present ideas clearly, how 
to write concisely and how to attract and sustain the reader's interest. 
May 15 is the pre-session application deadline for new students and for packet request 
cards from currently enrolled or former UM students. 
Summer session bulletins and applications may be obtained from the ~1 Center for 
Continuing Education and Summer Programs, Main Hall 107, University of Montana, Missoula, 
Mont. 59812, or by phoning 243-2900. 
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